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708 Chiar, Special Munds Seetion

PRI Chiaf, Supply Section |

THIU | Bxesutive for Personnel and Aduinistretion
SUBJRCT: Gstablishment of Cash Pumds for Petty Purchases.

lansral Accounting 0fflce Hsomlation Ne. 108
2 ¥ay 1048, provides that an m;ﬂoyu of an ﬁmmiuum,
praoperl; dslegated, may make petty cash purchases and row
coive relmbursenent frov: ajpropriated funds, It doos not
appesr desirable and 1t would definitsly not result in
good mm.n;amum to affect such a policy on a lage
acales within an O figation. YHowever, there 18 a teed to
rave one indivi designated with authority to make petty
arehagea for ﬁht sntire Organisstion, to axpedite :mﬁ
faoilitate mrocessin: the required purchases.

The proaadurs, as recognized and provided for by the
ceneral Assounting Offiee would result in a connidepedle
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paving to the Covermaent over & period of time f-r sall
margeney parehases famediate sotion. T i
Peco;nized penorally thrmihout the ‘lovernment that to
sgue : ~“urehase Oydar, process the voucher in comneation
herewlth, anl to popform tho related nacounting Munetions,
suld result, in addition to the time that trangpires in
ux;um&u of approximetely 12.00, regardless of the
mount of the account,

As an oxsrples, if a Few co;:les of & Public Taw were
squired a caal: purchass pould be made from the Uowernment
Printing 0rfice (mwther Government Agency) at a cost of
pproximatoly 0430 plus transportation, and eould be
woure! fopr f1ate use, wharean, if a Purchase (3-der were
ssusd the same itonm mi& cost &;pr@zWMy £12.,00 plus

» actual price therefor, and approximately four days would
xpire bafors dslivery wo:ld be accom;lisbhed

Datel wcceciedem

An rewmdiate need for a petty cash ascoount 1s %o handle L
the :issellanecus expense in sonnention with moving 1

to the foint of ‘mbarkation for dlapateh oversess. The

truck drivers soving suppiles to YNew York snd elsawhere are
wiiling to make an out of pocket expeniiture for toll and
tunnel charges, nesensitated throust: moving Covermpent -
supplies and oqui;mt, provided they mmy rasceive re-
Imbursensnt {Nm return to Tashin: ton, Ds Ce and
pragenting t;!m reguired rocelzts. "hls mar he necomplished
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on A reisbursable basis only if sueh transactions are
meﬁﬁmwummﬂwmnw
lished for handling netty cash expendlitures,

In view of the need for i the heanafita that the
central mxmmmmnmmakw
sash pwrehases and the ‘aat that an eapl winild not
ummtawmmhmmm mwum
quimdmmnrofmaawmt,itukmm
uested that an sdvanes be made 4. Zhe aceount of Mr,
Chilef, mmt tnit in the sosount

or ths purpose of handling pet emm
wzmmwwmmmm

It 19 o bes underatood that the advance will iIn
sssence be & rowvolving fund to be replenished antirely
through wvoucherad funds at the snd of onch month or as
negessity demands, At any glven time the entirs smount
could be returnsd to you within a period of 20 days fron
date of your raguest or any informetion with respeot to
the advance eould maduy bhe suppliek, It s proposad
that the advance of .mmmzmwﬁp«amm‘

25X1A9A Seotion to ur, with the express agrsenmsnt that
hae La personally 1is & to restore the full amount to
Bpecial Mumds Soetion withxn & reasonable time after row
quest therefor and the further understanding that o paye
ent or reimbursenment of sxpenses pald from the advenoe
will bhe effscted throuzh: the use of unvouchered funds,
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